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Exhibitors and volunteers health, safety and security briefing
Summer Science Exhibition 2026
This document details a checklist for use with Summer Science Exhibition exhibitors and volunteers, to ensure that they are familiar with the Royal Society’s site-specific health, safety, and security procedures.
Security
· When public visitors enter the building there will be bag searches by security officers who are experienced in working on large events. Handheld devices (wands) will be used to do bag searches (and body scans if necessary).
· External signage will advise visitors about extra security precautions. This information will also be on the website.
· If you see anything suspicious at any time, please contact a security officer.
· In the unlikely event of a firearms or weapons attack, remember: RUN to a place of safety, HIDE and turn your phone to silent, TELL dial 999.
· View the RUN HIDE TELL video here

Summer Science Exhibition fire evacuation 
Please read the Emergency procedures brief for full actions and information.
· Your role is to help evacuate the building quickly and calmly. At no time, put yourself in harm’s way.
· The assembly point is the top of King George VI/Queen Elizabeth Memorial steps next to 1 Carlton Gardens (left out the building). 
· Wheelchair users, and people with mobility impairments can use the ‘safe areas’ in front of the lifts on each floor and will be assisted by Security and Facilities staff to safety evacuate the building.
· Once Facilities (or Security) or the fire brigade has given the all clear, Royal Society staff will re-enter the building first, then exhibitors, volunteers and visitor, or as directed by Duty Managers.
· Members of public will go back in through the security check via number 6. Exhibitors will go back in via the number 7 entrance and must show their Summer Science Exhibition lanyard.

Royal Society staff fire evacuation 
· For all staff not involved in the Exhibition, the assembly point is the Duke of York steps (right out the building).
· Once fire brigade has given the all clear, Royal Society staff will re-enter the building first via number 7 and must show their Royal Society access pass. 

In-vacuation procedures
Please read the Emergency procedures brief for full actions and information.
· Stay in the building.
· Go to nearest designated safe haven if safe to do so.
· Dining room and exhibition area in basement
· Kohn Centre, ground floor 
· (Additional safe havens: Marble staircase and main staircase)
· Wait for further instructions from Facilities/Security or the police.
First aid and welfare
· The First Aid room is located in the Marble Hall. 
· If a visitor requires first aid, find someone with a radio and they will call for Ambulance medics stationed outside.
· An accident record book is located at Reception.
· Ladies and Gentlemen’s toilets and baby changing facilities are located in the Basement.
· An ambulant toilet with baby changing facilities is located behind Reception.
· A water vending machine is located in the basement.
☐	I can confirm I have read and understood this document and my responsibilities at Summer Science Exhibition. 
Name:  _________________________________			Exhibitor:     ☐
Signature:  ______________________________			Volunteer:    ☐
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